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1. Introduction

The Company places the highest importance on the privacy and security
of personal data and is committed to maintaining its confidentiality and
protection in accordance with the laws and regulations in the Kingdom of
Saudi Arabia. Accordingly, this Recruitment Data Privacy guideline.
explains how personal data and information are collected, used, and
safeguarded during the job application process at Al Balad Development

Company or any of its subsidiaries or affiliates.

This guideline aims to ensure transparency and provide job applicants
with a clear understanding of how their Personal Data is processed

throughout the recruitment process.

2. Purpose

1. To clarify how personal data is collected, used, and protected

during the recruitment process.

2. Toensure transparency throughout all stages of the job

application process and in the handling of personal data.

3. Scope

This guideline applies to all individuals who provide personal data as part
of the recruitment process at the Company. The Company is committed to
protecting the privacy of all applicants and ensuring that personal data is
kept confidential and used solely for the purposes outlined in this

guideline.

4. Information Collection

During the application and recruitment process, we may collect various
types of personal data from applicants, which may include, but are not

limited to:

1. Contactinformation (such as name, address, email, phone

number, and national ID or residence permit number).
2. Educational qualifications and work experience.
3. Skills and professional or technical certifications.
4. LinkedIn or other relevant social media accounts.
5. Marital status and family information.
6. Medical records.

7. Any additional information provided by the applicant or

requested by the Company as necessary.
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5. Use of Information dasedd) Ukl alusiw! 5

The personal data collected from all applicants is used for the following

A (o230 ezl pper (o Laan wl G Apsaiedd] Sbldl pasrad
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purposes:

1. Toassess the applicant’s qualifications for the desired position.
de dalsl Glogmall claly doasll Gleglall Az (o izl 2

2. Toverify the accuracy of the information provided and, if

necessary, conduct background checks. Ll

3. To communicate with applicants regarding the status of their .
o bl Wl Lo crenaall pe Juslstll 3
applications.

4. To provide applicants with updates and developments related iglogtl) dulany Aol lazially Slipasmall cadsgss 4
to the recruitment process. Aldias Jos gord 3l peaaill Dl LlasYl 5
5. Toretain applicant records for consideration for future job

Aase i SLL) aude (o doms o 483 s dsgtll b a5 el .6
opportunities. Lppadl ol pdde (re Aomspio Aadlge cadsedll b uuds dalg

6.  Submission of a job application constitutes the applicant’s el 8ysSaLl (ol e ga=s e
explicit consent to the processing of their personal data for the

purposes outlined above.

6. Data Protection dase il obled Llo> 6
The Company is committed to protecting and securing personal data in Le Jgaall mslslls EER ‘als.;}' Bag Amsead) SLL (raly Blasey 38, 411 als
accordance with the applicable laws and regulations in the Kingdom. We Jssosll oo craaill @bl Zolamd dicolio dpardatio 4uas s Gudaig aSLall 8
impl t iate technical and izational t S0 a5 e .Y of szl of allacll Calls NI :
implement appropriate technical and organizational measures to oole il Lus {5 oSyl ol skl of wllail Lkl 7 Las¥l of 4z pall e
Anz il Sleglall I Jgumsll calssall 2ulac 3 (nSHLadls calosell

safeguard applicant data against unauthorized access, unlawful
disclosure, alteration, or destruction. Access to personal information is
permitted only to authorized individuals who are involved in the

recruitment process.

7. Data Retention SULIL bl .7
1. The Company retains all applicant data in its database for 3 Lol Lebly ueld 3 aondall clily apemm aS,400 ladems 1
consideration of future job opportunities. Adistue Jas oy

2. Applicants may access, update, or request the deletion of their e =8y &1 § L calbs of cLliiad cuglily ope oondiell (Say .2
data at any time by contacting us via email: DPO@balad.com.sa : s AT dunll pe bas Juolgadl o)l
DPO@balad.com.sa
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8. Third-Party Disclosure

The Company may be required to share personal data with third-party
service providers who assist the Company in the recruitment process,
such as consultants or independent recruitment agencies. These parties
are contractually obligated to maintain the confidentiality of personal
data and to use it solely for the purposes specified by the Company.
Furthermore, all applicant data is securely stored with a cloud service
provider that complies with the data protection standards applicable in

the Kingdom.

9. FAQs

Q: Is providing personal data mandatory to complete the

recruitment process

A: Yes, providing certain personal information is necessary to assess the
applicant’s qualifications for the position and to communicate with them
regarding their application.

Q: Can | withdraw my job application and request the deletion of my
personal data?

A: Yes, applicants may view, update, or withdraw their applications and

request the deletion of their personal data at any time by contacting us via

email: DPO@balad.com.sa

Q: How can | contact the Company regarding this guideline?

A: You may contact the Company for any inquiries or to exercise your
rights related to the protection of personal data via the email address

provided above.

Q: What happens to personal data after the recruitment process is

completed?

A: Upon completion of the process, applicant data is securely retained for

consideration for future opportunities.

If a data subject wishes to request the deletion of their personal data, they
may do so, and the Company will dispose of itin accordance with
regulatory procedures, without prejudice to any legal requirements that

mandate retaining personal data for a specific period.
Q: What if | provide incorrect personal data?

A: Applicants have the right to view and update or correct their personal
data at any time, as the accuracy of the data helps facilitate and expedite

the recruitment process.
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10. Disclaimer and Guidelines Update Slald ¥ Euuig ddggud! 51,10
The Company reserves the right to modify or update this guideline as La8l93 (sLosat (Lol e s LalS ol ol ¥ gatees of Jaad § 3ol A8, 40 Lasaoes
necessary to ensure its compliance with any changes in laws or A8, ad) LAY Fasal g culaylell sl of a8Lall Sl of Aalasyl Qi g,-i [
regulations in the Kingdom, or with best practices, and to reinforce the Agase il L) Q.Ab Lpogins Lolamy

Company’s commitment to the privacy and security of personal data. of G AT ddl Jia) 38,801 lgad e ‘-.5i e Ladooll o all avawdl JUS e
By applying for job opportunities through any of the Company’s channels &%= e 381509 oLl e 33150 azll OB (63T Ay 6l 5l ¢ 0l S Buaio
(such as email, LinkedIn, or any other means), applicants agree to this SEES ‘ali.;))lj ady Lamllaog L Llazsdly dpase il il
Guidelines and consent to the collection, retention, and processing of

their personal data in accordance with the provisions outlined above.
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Compliance with these guidelines shall be subject to periodic review and .l&ga‘m\ 3, 401 ey s S e L

audit. Any deviation, breach, or non-compliance shall be addressed in

11. Monitoring and Compliance

accordance with the Company’s disciplinary procedures.
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